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«O00 yreepaaennn [onoxkenunsn o 6ubnoTexe»

pPHKA3bIBAIO:
L.YtBeputh llonoxenune o Gubanoreke (npunoxenue No | g HACTOSIIEMY
[puKasy).

2. llpeoctaButh IOKyMEHTBI JUlsl pasMelielns Ha opuiaibHom caifte MOY
«Cpennsisi - ob1ieobpazosarennhas  1ikona  Noly [Ipowmytunckoit  Anene
AJIEKCEEeBHE. a/IMUHUCTPATOPY caifTa.

3. OTBETCTBEHHOCTh 3a WCHOJHEHHEM HACTOSIIEIO [1PUKA3a BO3JIOKHTH Ha
3amecruresis jJupexktopa 1o YBP boxenomony H. A.

4.KoHTpoJib 3a uCHoNHEHHE HPUKa FABJISIIO 32 COOOM.

A. 1. OBoJjiosa



PacemMoTpeHo:

Ha 11e/1arorHuccKom CoBCTEe
nportokos NoS

ot 07.05.2026r.

logoxenue 0 oubanoTERE
1. O6mue noJIoKeHHst

1.1. Hacrosiee 1oJ0KCHUC periaMeHTUpyer HeSTENILHOCTE OMOIIMOTEKH MOY COIIT Ne
(nanee — oOpazoBarciibHasd opranuzais).

1.2, Hacrosiiee 10JI0KCHNE pa3pafoTano B COOTBCTCTBUM € dejiepasibHbIM 3aKOHOM 0T
20122012 Ne 273-@3 «O6  obpazoBaHun B Poccniickoit  dejiepaninny».  TPHKA3OM
Munky/ibtypbl  Poceun 0T 08.10.2012 No 1077 «O0 yTBEPAKICHHH [Topsijtka  yucTa
JIOKYMEHTOB.  BXOJSIIIMX B cocTaB GuboTeuHoro Qorjiay, nucbma MunoOpa3oBaHus
Poccun oT 23.03.2004 Ne 14-51-70/13 «O TlpumepHOM 1OJIOKCHIHN o Oubimoreke
061100 PA30BATEIILHOTO Y UPCHIICHH? . MeToMIeCKHX PEKOMEH/Iali MUHIIPOCBCIICHHA.
HANPABICHHDBIX TTHCHMOM OT 14.08.2025 Ne OK-2287/03. MeTOAMYCCKUX peKoMeH 1l
OIBHY «HITB uv. KJL Y HIMHCKOIO» OT 31.05.2017. dejiepaibHbIM 3aKOHOM otT 14 urouns
2022 rtojga Ne 255-@3 «O  KOHTpOJE 3a JCATEIbHOCTHIO MIL  HaxoImxes 1ol
WHOCTPAHHBIM BIMAHACMY (B pea. @3 o1 24.07.2023). TlocTaHOBJICHUEM I IpaBuTe/IbCTBA
Poccuiickoit desepainn o1 77 11.2022 No 2108 «O06 yTBEpIK/ICHUH [IpaBuit pazmelicHns
yKa3aHuii. NpejtycMOTPCHHBIX qactamu 3 1 4 crarby 9 ®eepaibHOrO sakona «O KOHTPOJIC
Ja CSITEIIBHOCTBIO JIHIL  HAXOJAIAXCs 110/ MHOCTPAHHBIM  BIIMSHUEM» . B TOM umnciie
TpeboBatuii K UX pa3MelCHHIO, A TAKKE dopm™ yKazaHui. [pe/ly CMOTPEHHBIX HaCTAMH 3un4
crarbn 9 DejiepalibHOTO 3aKOHA «O KOHTPOJIE 3a JIEATCABHOCTHIO JIMIL. HAXO/IIHXCsE 1101
MHOCTPAHHBIM BIMAHUCN . deiepalibHbIM 3aKOHOM OT 29 jiekabps 2010 roja Ne 436-03 «O
sanuiTe JACTeit 0T MHpopMalii. HPAUMISIONIEH BPEIL UX 3/10POBBIO W pazBUTHION (B PCIL. 3
or 28.04.2023). ¢ lpukasom Munucrepersa KyapTypbl PO o1 06.12.2019 No 1905 «O0
yTREPIICHUN  TTPABHI [pE/I0CTABICHUS W PasMCIICHIA 061/ 0CTY ITHBIMU OHOIIMOTCKAMH
naxossniciics B ux omax nH(OPMAIMOHHON  TIPOJLY KILAH. costeprKatieii nHGopMaIio.
JanpeEHHY IO JUIst pacipocTpatcHita cpe/n JICTeH. .. ». € [ToctanopicHuem 11paBuTe/IbCTBA
Poccuiickoit  dejepanin - 0T 14012023 No 18 «OO6 yTBEpHKICHIN [Toaoxenust 0O
rOCY/IAPCTBEHHOM KOHTPOJIC 34 EATEIBHOCTBIO HHOCTPAHHBIN arcHToBY: € dejiepaibHbIM
sakonoMm o1 25.07.2002 Ne 114-®3 «O npoTHBOJICHCTBAN HKCTPEMHUCTCKOM JICATCABHOCTHY -
¢ llocranosicHuem 1paBuTeiibeTia Poccuiickoit dejiecpantnn OT 14.01.2023 No 18 «O0
yrsepucienmn Tlonoxenus o FOCYIAPCTBEHHOM KOHTPOJIC 3d JESTCIBLHOCTBIO MHOCTPAHHBIX
arenToB»: ¢ 4. 7 cT. 10 deepaibHOro 3aKoHa ot 27.07.2006 Ne 149-®3 «O06 uH(OpMaIHH.
UHPOPMAITHOHHBIX TEXHOJIOTHAX 1 O sanmre undopmarmy. ¢ 1 6 Tpasun OCYIIECTBJICHNS
HPOCBETUTENLCKOH  JICATCILIOCTH. YTBEPIK/ICHHBIX  HOCTAHOBICHHCM [TpaBUTEILCTBA
Poccuiickoit deacpaitan o1 01 07.2022 No 1195, ¢ llpukasom MuHUCTEPCTBA KYJILTYPbI POd
or 06.12.2019 Ne 1905 «O06 yTBEpHK/ICHUN fpasuil  1pe/locTaBIcHid 1 pa3MeHicHMs
0BIIE/I0CTY THBIME  OHOJIMOTCKAMM naxossineiiess B ux onjax nHPOPMAIMOHHOH
POJLY KILHH, cojlepkallieit  HipopmaInio. 3anpeleHnyo Ui paciipocTpancHus  Cpe/iv
JeTeit.. . »

1.3. HOpﬂ,'lOK [oJib30Bausd UCTOUYHHUKAMH HH(\)()[)MLH[MH. HepeycHb OCHOBHBIX YCIYlI' M
yCﬂOBHﬂ X upenocraaucnm OIIpC,’lCJlﬂIOTCﬂ HACTOSALIHUM [1OJIOKCHHUEM O OuOJIIMOTEKE H




[pasujiaMu 110JIL30BaHUWs OMOIMOTCKOM, )"l'BCp')K}lCHHbIMH PYKOBOJINTCIIEM 06[)830881'0]})“0]:"]
oprafusanmm.

1.4, Opranuzaims 00Ciy)KHBAHUA yHaCTHUKOB 00pa3oBaTEeIILHOIO 11POIECCa IPOU3BOIMTCA B
COOTBETCTRBHU C IIPaBHIAMH TEXHUKH OC3011aCHOCTH W TTPOTHBONOKAPHBIMH. caHUTapHO-
I'UMITMCHUYCCKUMHA TpCGOBaIIHﬂMH.

2. Hean, 3apa4uu, Gyukin 6n0IH0TeKH

2.1, Tlein OUOAMOTEKH COOTBETCTBYIOT HENsIM 00pa3oBaTe/IbHON OpraHnu3alni i BKIIOHAIOT
B ceOst B TOM umcie: popmMupoBanue 00HEH KyJIbTYPbl JIMUHOCTH oOyuaronmMxces Ha 0CHOBE
YCBOCHUS  00S3aTC/LHOIO  MAHHMYMa  COJepKanis  001eoOpasoBaTC/ibHbIX  POIPAMM.
PACKPBITHS  MX  MHJAMBHILYILHBIX  CIIOCOOHOCTCH,  BOCHMTAHMS  IPAAAHCTBCHHOCTH,
TPY 1000, yBaKEHMS K IpaBam 1 ¢BOOO/1aM. Ue/IOBCKa. J00BU K OKPYIKaIOIIEH TPUpoJIC,
Pojmue. cembe. (OpPMHUpOBAHME HPABCTBEHHBIX YOKJICHMI, ICTETHYECKOrO BKyca H
3/10poBOTO  00pasza KU3HU. BHICOKOH KyJIbTYpPbl MEHIMUHOCTHOIO M MCKITHHHCCKOTO
OOIICHHS. YBAKCHUSL K POJUIOMY SI3BIKY. Pa3BUTHIO Y 00YYaIOIIHXCH uH(GOpPMAIMOHHOM
KYJBTYPbl. KYJALTYPbI PeU. HHTEPECa K YTCHHIO.

2.2, 3ajiauaMu OMOIMOTEKH 00Pa30BATCIBHOW OpraHu3allin sABISIOTCS:

o OUOIHOTEUHO-UH(POPMAIMOHHOE  CONPOBOKICHAE  YUCOHO-BOCHUTATEIILHOIO
rnporecea:
« o0OpasoBarciibHas JICSTC/ILHOCTD B ISP WHTEIUICKTY JILHOTO "

NPO(ECCHOHATLHOIO  PA3BUTHS  JIHUHOCTH.  COLMAIM3AIMKN ¢ npodopucHTaIIUK
JICTCH U 110JIPOCTKOB:

o KYJILTYPHO-IIPOCBETUTE/ILCKAY M JIOCYTOBask JICATCABHOCTE 110 (GopmMHUpOBAHHMIO
KYJALTYPbl YTCHUSL. PA3BUTHIO TBOPUCCKUX M HHTC/UICKTYAIbHbIX crocodbnocTted
00y UaIOIIMXCst, BOCITHTAHKIO JIyXOBHO-HPABCTBCHHOM JIMUHOCTH,

o (popMHpOBAHHC W PA3BUTHC MHPOPMAIMOHHOH  KYJILTYPDI. uH(POPMAILMOHHOH
FPaMOTHOCTH, WHOOPMAIMOHHON TMIHCHBI, PA3BHTHC KPUTHYCCKOTO MDILLICHHS
o0y HaroIuXxcs:

e OPraHu3aIMOHHO-MCTOIMHECKOE  OOCCHEUEHHE  MEPOTIPUATHH 110 pasBUTHIO Y
00YUAIOIIMXCS HHTEPECa K YTCHHIO!

e MCTOJMUCCKAs M KOHCY/IhTAIMONHAs HO/UICPKKA 11C/1arorHuecKuX paboTHUKOB 1
pojuteicii B o0uactn paboThl ¢ MHPOPMAIMOHHBIMU PECYPCami, 1101y Ispru3aliti
KHHUTM ¥ YTCHHS:

e OCYUIECCTRJICHUC HHMOPMAIMOHHO-METOJAMUCCKON  10JUICPKKH BOCIMUTATE/ILHOM
ACSTEIBHOCTH 110 (POPMUPOBAHMIO Y 00YHAIOIIMXCS YBAKCHUS K POJIHOMY SI3BIKY,
Pa3BUTHIO KYJILTYPbl PCUH:

e COBEPIHICHCTBOBANNE OMOIMOTCUHO JICSTCILHOCTH Ha OCHOBE HHPOPMAIHOHIBIN
TEXHOJMOTHI M aBTOMATU3AIMK  [1POIECCOB  OMOIMOTCUHO-UH(BOPMATMOHHOTO
00CyKUBaHUS. POPMUPOBAHHE KOMMBOPTHONH YU TATCIILCKOH CPE/Lbl.

o

3. bubnuoreka BbITOJIHSICT CJIC/IYIONIUE (b}/IlKlll/lI’IZ

2.3.1. @opmupyer ot GUOIMOTCHHO-HHPOPMAIIHOHHBIX  PECYPCOB  00PA30BATEILHO

oprafinisalmm:

¢ KOMIUICKTYCT OCHOBHOM (l)OlL’l )"106HHMH. XYJIOKCCTBCHHBIMH,  HAY4YHbIMH,
CHpaBOYHbLIMH, HEJATOIMHYCCKMMHU H HAYyYHO-TONYJIAPHBLIMA JIOKYMCHTAMH

e  YYACTBYCT B KOMILICKTOBAHWH ClcHaJIu3upoBaHHOTO (])ouna y‘lC6HHKaMl/I U3 yucjia
BXOJIAIIAX B (l)C}leathleli:l HEPCHUCHb )’LIC6IIHK()13. JIONMYIHCHHBIX K UCITOJIL30BAHHIO




HPH peas3aiiii MMCIONIMX FOCY/IaPCTBEHHYIO aKKPEMTAIMIO 00pa3oBaTCIIbHbIX
HPOrpaMM  HAuaILHOrO — 00IEro.  OCHOBHOIO — OOHICIO.  CPEJIHEro obuiero
()6[’)&'30}%21][1451. H _\'LICGIIMMH MOCOOUSIMH. JIONTYIIIEHHbBIMH K HWCIOJIL30BAHHUIO [1pH
pcajin3aiiin YKazaHHbIX 06})8'303&1’1‘&‘1blll)lX Ilp()l‘paMMI

o AKKYMYJIUPYCT (POHJL JIOKYMCHTOB, CO3/laBACMbIX B obpasoBatesibHOR OpraHu3aliu
(nyGuukanunii u paGoT nejgaroros  00pa3oBaTeIbHON  OpraHu3aliu, JIyHIIUX
HayuHbiX paboT u pepepatoB yuanmxes nop.):

o OCYHICCTRISCT PA3MCHICHHE. OPraHu3aIIO H COXPAHHOCTH JIOKYMCHTORB!

o OpraHm3yeT W BCJICT - CHpaBOuHO-OMOIMOrpapuucckuii - annapar: - Karajaord
(a1aBUTHBIH.  CHCTCMATHUUCCKHMIA),  KapTOTCKH  (CHCTCMATHUCCKYIO  KAPTOTCKY
cTaTel. TEMATHUCCKHE KAPTOTEKM). HICKTPOHHBI Kataior. Oasbl JIAHHBIX 110
npoguio 00pa3oBaTeIbHONH OPraHn3almy.

2.3.2. Ocyutecrniser JpdhepeHIMpoOBaHHOC OUOIMOTCUHO-HH(POPMAIIHOHHOE
00CITYKUBAHUE 00y YAIOIIIMXCS

e 1IPC/LOCTABISCT HlI(‘)()pM'dllHOHHMC pecypehbl Ha pas/iInaHbIX HOCHUTCIIAX

o OpranuszyeT 00yYCHHC HABBIKAM HE3ABMCUMOTO OUOIMOTEHHOrO 110JIL30BATCIS U
norpeburesiss HHPOPMAIMK, COJICHCTBYET MHTEIPALMK KOMILICKCA 3HAHWH. YMEHUH
M HABBIKOB PAbOTHI ¢ KHUTOH 1 MH(OPMAIKCH:

e OKa3zbiBACT MHPOPMAIMOHHYIO HOJUICPIKKY B PCHICHUU 3aa4. BOZHUKAIOHNIMX B
nporecce  yuebnoi,  camooOpasoBare/bHOH ¢ JIOCYIOBOM  JICATC/ILHOCTH
00y Uaronmxes:

o OPraHM3yCcT MACCOBBIC MCPONPHUATHS. OPUCHTUPOBAHHBIC Ha PA3BUTHC o01IcH |

UUTATCIBLCKON KYJILTYPhI JIMYHOCTH:
e COJICHCTBYET 11EJIAIOMMUCCKUM  pabOTHUKAM B OpraHu3aliny oOpa3zoBaTeiibHOIO
Ipoiiecca 1 jlocyra o0y varonmxes.

2.3.3. OcyecrTnisiet JinddepeHMpoBaHHOE OMGIMoTEeYHO-UH(POPMAIIHOHHOE
00CIYIKMBAHKE 11€/1ar0THUECKUX PadOTHUKORB!

o BbISIBIACT MHPOPMAIIMOHHBIC TOTPEOHOCTH M YJIOBJICTBOPSACT 3alPOCHL. CBI3AHHBIC
¢ 00YHCHHCM, BOCITUTAHHCM 00YHalONIMXCsl:

o COJCHCTBYCT  HPOMCCCHOHANBHON  KOMICTCHIIMKA  [ICIaroroB,  MOBBIHICHHIO
KBAJIM(PUKAIMK, [IPOBE/ICHUIO QTTCCTAMH:

e ocymiecTBaAeT Tekylee uHdopmupoBanue (M HH(OPMAIHIH. 0030pbl  HOBBIX
MOCTYIUICHUI 1 11y OJIMKaluii);

e CHOCOGCTRYET TPOBEICHUIO 3aHATHI 110 (GOPMUPOBAHUIO  HHPOPMAIMOHHOH
KYJILTY Pl 00y HAIONUXCSL. SBASICTCS OA30H JUIS IPOBC/ICHUS TIPAKTHUCCKUX 3aHATHH
110 padoTe ¢ MHPOPMAITHOHHBIMU PECYPCAMU. '

2.3.4. OcyuecTBiser JdepeHIpoBaHHOE 6ubIMoTeuHO-uH(POPMAIIMOHHOE
00CIYKMBAHUE POJIMTEIICH (3aKOHHBIX 1IPE/ICTABUTEINCH) 00y HAIOIIMXCSL:

o YJIOBJICTBOPSICT 3aMPOCHI M0AB30BATE/ICH M HHPOPMUPYCT O HOBBIX TTOCTYIICHHSAX B
OubInoTeKy:

o KOHCYJBLTHPYET 110 BOIPOCAM OPraHu3aliMi  CCMCHHOIO  YTCHMSL. 3HAKOMHT ¢
HH(OPMAIUCH 110 BOCHTUTAHMIO JICTCH:

e KOHCYJBLTHPYCT M0 BOIpOCAM yueOHbIX W3/1aHni JUIst 00y JatoIHuXCs.

3. Oprauusanust 1esTe/IbHOCTH OndInoTekn




3.1. OO0uee pyKOBOJCTBO JICATCILHOCTHIO OUOIMOTCKH  OCYIICCTRIISICT  PYKOBOJAWTED
00pa3oBaTCABLHON OpratHn3aliny.

3.2, HenocpeicTBeHHOE PYKOBOJICTBO GHOJIMOTEKON OCY IIECTRIACT nearor-omoanoTeKaph.
33, Ilenaror-6ubanorekapb HECeT OTBETCTBCHHOCTH B Hpe/iciax CBOCH KOMIICTCHIIMH 34
()pl"dHH'%'dllHlO H PC'B_\'JH)'I"L\'I’])I JICSATC/IBHOCTH OMOIIMOTCKN,

3.4. OTBCTCTBCHHOCTD 3a CUCTEMATUYHOCTh W Ka4CCTBO KOMIIJICKTOBAHWS OCHOBHOT'O (bOHll’d
GUGIMOTCKH. KOMILIEKTOBaHUE yueOHOro (poHjia B COOTBETCTBIM C (esiepalibHbIM MEPEUHEM
yueOHUKOB, (Pe/IepaibHBIM TIEPEUHEM JICKTPOHHBIX o6pazoBaTe/ibHbIX PECYPCOB. CO3/IAHHUE
HCOGXO/MMBIX  YCHIOBHI U1t JiesitesbHocT - Onbnmorekn - HeeeT PYKOBOJIMTEIb
OGpa’SOB‘d'I‘CJIhIIOl\/JI opraHusalin B COOTBETCTBHUU C YCTABOM.

3.5. [lenaror-6ubanorekaps  paszpabarbiBact W pe/ICTaBIIsACT PYKOBOJIMTEITIO
06pa30BATEIILHON OPraHu3alni Ha YTBCPIKCHUE CIICIYIONIC JIOKYMEHTbI:

e JI0JIOKCHHC O OuOIIMOTEKE, IpaBuiia 1OJIL30BAHK S OUOIIMOTEKOM:
e [LJJAHOBO-OTHCTHYIO JIOKYMCHTAIHIO.

3.6. Crpykrypa OuOanOTEKH (OopMUpyeTCs B COOTBCTCTBHM € II0IAJ/IbI0,  HAJTMUYUCM
W30JIMPOBAHHBIX IOMCHICHUH, BO3MOKHOCTHIO BHUICIICHI MPOCTPAHCTBCHHO-000CO0ICHHBIX
30H  pasjMuHBIX  THHOB,  MaTECPHAILHO-TEXHUHCCKUMM YCIOBUSIMM,  YHCJICHHOCTBIO
KOHTHHICHTA 00yHalOIIMXCsl. W 1Tpe/lycMarpuBact

e a0OHEMECHT:
e KHUIOXPAHWJIKIIC:
e pEKpeartmoHHOE POCTPAHCTBO (30Hy JUISL TIOCYTOBOTO UTCHUS).

3.7, Bubanoreuno-nipopMalionioe 00CyKHBAHUE OCYIIECTRIACTCS B COOTBCTCTBMM €
1aHaMu paboThl OUOIIMOTCKU W PCIKUMOM paboThl OOPA3OBATEIILHON OpraHn3aliy.

3.8. bu0iuoTeka Brpane 1pe/locTaBliaTh MIATHLIC OUOIMOTEUHO-UHPOPMAIIMOHHBIC YCIIYTH,
repeucHb KOTOPhIX ONPE/ICIIACTCs yCTaBOM oGpazoBaTesbHON Opranu3alum.

3.9. JleaTeibHOCTh OUOIMOTCKH OCYIIECTBIISCTCS Ha OCHOBEC OUOIHOTECUHO-
HHOPMAIHOHHBIX  PCCYPCOB B COOTBCTCTBHM € yueOHBIM M BOCHHTATC/ILHBIM  L1aHamMH
o0pa3oBaTe/ibHOI  Opranus3alini.  KOHICHIMAMH pa3BUTHS. TIPOIPaMMaMi. 1IPOCKTAMHU H
1anom padoThl OUOIMOTCKH

3.9.1. Cocrap octoBHoro ¢oujaa (opmupyeres ¢ yucToM tpebopannit PI'OC. crmcka
XYJI0KECTBCHHBIX — [POM3BE/ICHHUI.  BKIOYCHHBIX B (esepanbibie  00pazoBaTCIbHbIC
MPOrpaMMbl HAUAILHOIO 00HIET0. OCHOBHOIO ob1ero 1 cpe/ero oduiero 0OpazoBaHms.
ClMCKa  PEKOMCHIOBAHHBIX  [IPOW3BEIACHMI  JUls  BHCKJIACCHOTO  HTCHMA. repeyHst
HpOM3BEICHHMTT IATPHOTHUCCKOH HAMPABICHHOCTH, CO3AARHBIX COBPEMCHHBIMH ACATCIAMM.
Ui BKJIOUYCHHS B CIIMCKH PCKOMCHIOBAHHBIX [IPOM3BC/CHUH JUIsl BHCKJIACCHOTO MTCHMA.
OTPACIICROI IUTEpaTy Phi, W3/Iauii CIIPABOMHOIO XapaKTepa. IIEPHOAMHUCCKIX M3JIaHui.

3.10. Pexum pabothl OMOAMOTEKH  ONPEAC/ISCTCs resiaroroM-0udIIMoTeKapeM ¢ Y4eTOM
peknma  paboThl  0Opa3oBaTeIbHON  OpraHu3ailny. Ilpu onpeseiciny  pexkuma  padoThl
OUOIMOTEKH TIPSy CMaTPUBACTCS:




e BbLIJICJICHHE BPEMCHM JUIS  €KCJAHCBHOIO  BBITOJIHCHHUA BHYTPHOMOIMOTCHHOM
paboThl;

e ONpEJICICHHE caHuTapioro Jis (OJMH pas B Mecsiiy). Korja oOciyKuBaHHE
[OJIL30BATEIICH HE TPOU3BOIMTCS.

B nensx  obeciicuchns  kaueetsa  OMOIMOTEUHO-HH(POPMAIMOHHOTO 00CIy KUBAHUS
00yuaronnxcs “ pabOTHHKOB 00pa30BaATC/ILHOH OpraHu3aimm OoubmoreKa
obO1eoOpazoBarebHOW  OpraHu3ainm praumMojicierByer ¢ OubaMOTEKaMH  JIpYTUX
06pazoBaTe/ibHbIX  YUPEKICHUH, OHOIMOTEKAMM  PAsIIMHHBIX  CUCTEM M BEIOMCTB,
001IECTBEHHBIMU W HHBIMH OpTraHu3alisIMH.

4. YyeT nocryijieHusi i BhiObITHsL JIOKYMCHTOB onbanoreunoro ponna
4.1 lpuem HoKkyMeHTOB B (hot1 OMOIMOTEKN BKIIOUACT CCLYIOUIME OTICpani.

e CBepKa IOCTYIUICHMI C NEPBUYHBIM YYCTHBIM JIOKYMCHTOM (nakJjiajiHas, axr),
BKJTIOHUAIONIUM CITUCOK TTOCTYTTUBIINX JIOKYMCHTOB,

e COCTABJICHUC  [EPBHUYHOIO  YHUCTHOTO  JIOKyMCHTa Ul nocryivieHuin - 0e3
CONPOBOJIMTCIILHON JIOKYMCHTAIIHH .

e PCrHCTPAIMS TTOCTY UBHIMX JIOKYMEHTOB B PEIHCTPAX CYMMAPHOTO. IPYHIOBOTO 1
unywsyaasioro yuera (I'OCT 7.0.93-2015 «bubmoreunbiii Gorsl. Texnonorus
dopmupoBanus» ).

4. bBubnmoreka npw  Gopmuposannn  (Gonja J10KHa  COOMOATH TpeboBanns 0
kracCHMKAIM M MApKUpOBKE  MH(MOPMAIMOHHOW  TIPOJLYKILHH 110 BO3PACTHBIM
KaTeropusiM. HPUHHMATEL MEpPbI 110 BbIaue HHPOPMALMOHHO TIPOJYKIIMH B COOTBCTCTBIM
¢ BO3PACTOM MOJIL30BATEICH, @ TaKKe NPOCTPAHCTBEHHOW H30JISIIIH (OHJIOB JICTCKOM
JIUTEPATYPHI OT JIMTEPATY phbl JUIsE B3POCIIBIX.

4.3, llpu  1ONOIHCHAM  OCHOBHOIO  OHOJIMOTCHHOTO dora  HeoOX0MMO  coloaTh
tpebosatus  DesiepalibHOro  3aKona ot 25.07.2002 No 114-®3 «O 11pOTUBOJICHCTBHH
IKCTPEMUCTCKOM Jiesitenbioctiy. HE  pexe oanoro pasa B Tph MeCsild HEOOX0/IMMO
HPOM3BOMTHL CBEPKY Oubimoreunoro ¢ouna ¢ dejiepasibHbIM - CHUCKOM IKCTPEMHUCTCKUX
MATEPHAIOB, ONYyOJMKOBAHHBIM  Ha opunmasbioM caidte MUHHCTEPCTBA  FOCTHIIMH POD
(BCOM).  JIOKYMEHTBI.  BKJIIOUCHHBIC B MEPEUCHb  HKCTPCMMCTCKUX  MATCPHAIOB.
HPUOBPETATE 3AIPCICHO. TIPH BBISBICHUN NX B QOH/IC -~ H3BIMATH W3 JIOCTYHA. COCTARISA aKT
O BLISBICHUH MATCPHAIOB HKCTPEMUCTCKOIO CO/ICPAKAHMA. W OCYIICCTBIAAThL  CIHCAHKC.
OcHOBAINE JUIS CHIMCalUs — HECOOTBETCTBUEC POQHUIIO KOMILICKTOBaHHSs OUOJIMOTCKH.

4.4, Yuer n 06paboTka J1I0KyMeHTOB GuG1M0TEUHOro hor/a.

4.4.1. Yuer u 06paboTka JJOKYMEHTOB OCHOBHOTO (hOHJI@ OCYIICCTBIIACTCS WH/IMBUILY AJIbHBIM
criocodbom. (‘BC,"lCHHH O THOCTYIHBIIXX [eHUaTHbIX  JIOKYMCHTAX BHOCHATCH B ((KHHI'y
CyMMapHoro ydcra JIOKYMCHTOB OCHOBHOT'O (])OH,’[’d)).

”()C'l'}’llHBlllMM JIOKYMCHTaM IPUCBaAnBAIOT l/llUIl/lBH,'IyaJleblﬁ pCI‘HC'[‘pallHOHHbIﬁ HOMCP
(HllBCH'l'leHblﬁ HOMCPp WIIH MHOM 3HaK, lefil'lﬂ'l‘hlﬁ B KQuCCTBC pCrucTpaltMoOHHOrO HoMmepa,
CHCTEMHBbIN HoMep JUIst DJICKTPOHHBIX }l()K'VMCHTOB) 141 llIH(])p XpaHCHHA.

PCI‘HC'I‘D&IlHOHllblC HOMCpa U llIH(l)pl)l OTMCUHAKOT B perucrpax WH/IMBWLYAJIbHOTO  y4cTa
JIOKYMCHTOB Mann'rapuoﬁ KHHI'C, yllCTllOﬁ 0ase JIaHHBIX.



Bee oKk3eMIIpbl  HPUHATBIX  W3J@HUH  TITEMIICIIIOIOTCS. [Iltemnens ¢ HaMMEHOBAHUEM
00pa3oBaTe/IbHONW  Opranu3aluy  JI0JKeH  ObITh HPSAMOYTOJILHON  (DOPMBL.  pa3MepoM  He
ouibiie ueM 1.5%4 cMm.

[Hremien cTaBuTest Ha 000POTE TUTYIILHOIO JIKCTa (ITPH OTCYTCTBUU TUTYJILHOTO JIHCTA
Ha HEPBOIT CTPAHMIC TEKCTA 110/ 3arjaBuem). Ha 17-i CTpaHHie 1ojL TEKCTOM B JICBOM
HIDKHEM YIUIy M Ha 000pOTe Kaik0ro 1pujioxkenus. Ha Opoimiopax u KypHanax mremies
CTABUTCS TOJILKO HA 00JIOKKE MJIM HA IEPBOH CTPAHMILE TEKCTA.

CoctaB  OcHOBHOrO (poHja (DUKCHpyeTCs B KapTouHOM —al(aBHTHOM —Katajiore, B
HICKTPOHHO#M ase JlaHHbIX OHOIMOTCKH.

442, Vuer u obpabGorka cricnuainsnposanioro ¢oma. CrucnmannzupoBatibii don1
YUHTBIBACTCS M XPAHHUTCS OT/IC]IBHO OT OCHOBHOIO OMOIMOTEHHOTO (ponia.

Yuer JIOKYMEHTOR CleMau3upoBaHHOro d)OHLla. KaK MIlOl‘O')K'BCMl'lJlﬂpllOﬁ JIMTCPaTyphl,
OCYUICCTBJIACTCA  I'PYHITOBLIM crnocoboM U oTpaxacrcg B «Knure CYMMapHOIro y4cra
)"—IC6HOI'O (l.)OH,'l‘d)) H B KAPTOTCKE PErucTparimoOHHbIX KapTO4CK.

Ha Kax/10¢ HaMMCHOBAHKC JIOKYMCHTOB CHEIMAIH3NPOBAHHOTO (DOHIA 3aBOMTCS OT/IC/IbHAas
yuernas kaprouka. Kaproukn ¢ OuGamorpauueckum orMcanieM M3Jannii yucOHNKoB
paccTapIsiioTesl B YUCTHYIO KApPTOTEKY M0 Kjaccam, a BHYTPH KJaccoB — 110 anpaBuTy
Gamuinit agropoB i 3ariasuii. Jlis KOHTPOJIS 32 COXPAHHOCTBIO YUCTHBIX KapTOUCK OHHU
perucTpupytotes B «KypHaie perueTpainm yUeTHbIX KapTouek y HCOHHKOB .

TexHuucckas 06[)360'1'}(8 JIOKYMCHTOBRB IpejlycMaTpruBact CJIC/IYTOHIME Oofepaltnm:

e IIPOCTABJICHWC HA KAK/IOM JIOKYMEHTEC 1ntemie/s OHOJIMOTCKH B COOTBETCTBHU C
HyHKTOM 4.3.1 HaCTOSIICTO HOJIOKCHHUSI:
Vuer crnenmain3npoBaHioro (hoH 1 npejlycMarpuBacT OTpakeHUe Cro cocTaBa B CripaBouHo-
Gubanorpaduueckom annapare GUOIMOTEKH, B TOM YHCIIC B YIEKTPOHHON Oase JlaHHbIX.

4.5. BeiObitre jlokymentos 6ubamnoreunoro domnjia.

4.5.1. HpuunHbL. 110 KOTOPBIM JIOKYMEHT MOKET ObITh BbIBC/ICH M3 cocTaBa OMOIMOTCHHOIO
Gonjia. BKIIOYAIOT B TOM UHCJIC BETXOCTh. JCPEKTHOCTD, YCTAPEIOCTh 110 COJICPKAHUIO,
yrpary. Mckmodenue JokymenTta u3 OuGamorednoro (Gon/ia HpoBOJMTCS HA OCHOBAHWH
anaiausa cocrapa OubiMoTeuHoro hoHj1a U pe3ylibTaToB €ro NPOBCPKH.

4.5.2. Tlojl BETXOCTBIO JIOKYMCHTa HOHUMAIOT PE3yJibTar CCTCCTBECHHOI'O CTApCHUA HIIH
(|)l/l'ﬂ"llICCKOI"O M3HOCa JIOKYMCHTA.

4.4.3. llon ,'lC(])Cl\"I‘lIOC'H)IO JIOKYMCHTA  1TOHUMAtOT  HacTUYHYIO  HIIH ITOJINYIO  yTpary
JKCIIyaTaltMOHHBIX Ka4uCCTB JIOKYMCHTA B pe3yJibTaTe BHCHIHCTO BO3JICHCTBUS.

454. llon YCTApCJIOCThLIO 110 COJICPKAaHUIO TTOHUMAKOT HOTEPIO AKTYaJIbHOCTH TCMATHUKH.
MOJITBCPACIACMY 1O OTCYTCTBUHCM clipoca YUTATCJICH. HCBOCTpC()()BaHlIOCTMO B
rnepepacupeJIC/iCHUU U peajini3alivu.

4.5.5. Tloj yrparoii JIOKYMEHTa NOHMMAIOT €ro OTCyTCTBHC B (omjie OUOIMOTEKH 110
HpUYMHAM  [TOTCPH., XMIICHHs. OCIACTBUH CTHUXHHHOIO. TCXHOICHHOIO WM COLMAIBHOTO
XapakTepa. 1o HEYCTaHOBICHHON IPUUHHC.



4.5.6. llponece MCKIIOUYCHUS JIOKYMEHTOB M3 (hoHIa OUOIMOTCKH OCYIIECTBIISICTCS B
coornereTBM ¢ Hopsiikom yuera IOKyMEHTOB, BXOJISIIIMX B cocTan 6ubanoTeunoro (omia.
YTBEPAICHHBIM ITPHKa30M MunkyabTypbl Poccun o1 08.10.2012 No 1077,

4.5.7. BeiGbrtne jtokymentos Gubanoreunoro ¢oiia [IPOU3BOJIATCS B PE3YJIbTATe HX
CHHCAHMS KOMMCCHCH, CO3/IaHHOI PyKOBOIMTEIEM 00pa3oBaTe/ibHOi Opranu3arnim.

4.5.8. YTuimsaing CnucaHHbIX JIOKYMEHTOB GMOIMOTEUHOr0 (OHIA [POM3BOJNTCS B
COOTBETCTBHU € 3aKOHOIATEILeTBOM Poccuiickoit dejiepaiimu.

S. llporepka nokymentoB 6ubanoreunoro pomia

S.1. Ilnanosas  nposepka  JIOKyMeHTOB  OuOsmoTeunoro  domia IPOBOJIUTCS ¢
UEPHOJIMIHOCTBLIO OJIMH Pa3 B ST JICT HA OCHOBAHUU IpaduKa mpoBEpKH.

5.2, Buemianosas  1posepka  JIOKyMEHTOB  OuGanoteunoro  Qomsa IIPOU3BOJIUTCS B
o0s13aTe/IbHOM HOPAJIKC:

¢ 1IPH NOCTYIUICHUH HOBBIX JIOKYMCHTOB B (I)Olljll

¢ [IPpH BbISABJIICHHUH (l)aK'l‘()B XHUIIICHUS, 'EJIOleO'I‘pC(’SJICHMH WK HOPpYH JIOKYMCHTOB:

e B Clly4dac CTUXUHUHOIO 6C}lC'l"Blflﬂ. fnoxapa Wim JIpyrux LipC?Bth&ﬁHle CH'I’yallHﬁ.
BbI3BAHHLIX YKCTPpEMaAJIbHBLIMH YCIIOBHUSMH

IIPpU pCopraHu3aiimu UJiv JIMKBW1AllUU O6pa'3083'l‘CﬂbHOI:l OpraHHu3alluu.

5.3. o wroram npoBepkn 3aBejlylomuii GuGIMOTEKON cocTapiusieT akT. LECiu Kakhe-To
AOKYMCHTBI OTCYTCTBYIOT 110 HCYCTAHOBJICHHOW NPUUMHE. TO K AKTY HPHUKIAILIBACTCS WX
CHHCOK. B KOTOPOM (PHKCHPYIOTCS CBEICHUS O KOJIMYCCTBE JIOKYMEHTOB OHOGIMOTEUHOrO
boHja B HAIMUMM W KOJIMHECTBC  OTCYTCTBYIONMX JIOKYMEHTOB. B TOM 4YMCJIC 110
HCYCTAHOBICHHON npudnne. B akte Takxke ykas3biBacTcs HOMEP M jlata akrta Pe/IbLLy LHICH
IPOBEPKH.

5.4. llposepka GuGimoreunoro ¢ouaa Ha HAJIHYKC JIOKYMCHTOB.  BKJIKOYCHHBIX B
(pestepaibbIii CHUCOK HKCTPEMUCTCKIX MaTEpHaoB. OnyGIMKOBAHNbI 1A opunuaibHOM
caitre. Munnerepersa 1octuinn Poceniickoilt dejiepannu. mpoBOAHTCS B COOTBETCTRUM ¢
OTJICJILHBIM JIOKQILHBIM aKTOM 00pa3oBaTe/IbHON Opralu3alium.

5.5, Ilpn BbIsBICHHW B 1IpOlECCe TPOBEPKH (OHIA OTCYTCTBYIONX JIOKYMEHTOB U
HCBO3MOIKHOCTH YCTAHOBIICHUS BMHOBHBIX JIMIL YOLITKM 110 HEJ0CTAUYaM CITUCHLIBAIOTCS B
COOTBCTCTBHM C JICHCTBY IOIIHUM 3aKOHO1ATEIILCTBOM.



